ITpunoxenne Ne 3 k mpukasy
04-03/2.13 ot 12.01.2016

IHOJIO’)KEHHUE
OB YIIPABJIEHUU IO YYEBHOM U BOCIIUTATEJILHON PABOTE

1. Vnpasnenue no yuebnoti u eocnumamenvrou pabome BCOU (manee mo Tekcry —
VYrupasrnenue) sBIsSETCS MoapasaeieHrueM VHCTUTyTa, KOTOpOE OpPraHW3yeT, O0ECIeunBaeT U
KOHTPOJMPYET BCIO YUeOHYIO U HAyYHO-METOANYECKYIO JesTeNbHOCTh HCTUTYTA.

2. B cocmagé Ynpaenenus BXOIAT CIENYIOIINE OTEIbl U KOJIJIETHAIbHBIE OPTaHbIL:
OTJIe KOHTPOJISl KauecTBa 3HAHMUIA;
- OTJAEJ JULEH3UPOBAHUS U AKKPEIUTAIUU;
- (akynpTeTsr;
- Kadenps;
- acmHupaHTypa,
- CTYIEHYECKHH COBET.

3. Pyxosooum YnpasneHuem IPOPEKTOP MO yU4eOHOM M BOCIIUTATEIHHON paboTe, KOTOPBIN
SBIIIETCS HEMOCPEICTBEHHBIM HAuaJlbHUKOM [UIsl BCeX DPAOOTHUKOB YMPaBICHUS U MPSIMBIM
HAYaJIbHUKOM JIJI1 pYKOBOJMTENEH NOAPA3ACICHUI, BXOJSAIIMX B COCTaB Y mpasiieHus. [Ipopektop
Mo y4eOHOW M BOCTIMTATENIbHOW paboTe TWYHO KypupyeT paboTy y4eOHO-METOIUYECKOTO0 COBETa,
dakynpTeToB, Kadenp, oTaeNa JIUICH3UPOBAHUS U aKKPEIUTAIIMA W OTJIeNa KOHTPOJIS KayecTBa
3HaHuil MHCcTUTYTA.

4. Ynpasnenue pewiaem cieoyrowue 3a0ayu:

1) oleHHUBAECT COCTOSHHE Y4eOHOM W HAYYHO-METOIUYECKON NeATeTbHOCTH B MHCTHUTyTE M
BBIPA0ATHIBACT MOJUTHKY €€ Pa3BUTHUS M COBEPIICHCTBOBAHMUS;

2) OpraHM3yeT JUIECH3UPOBAHUE HOBBIX HAMPABJICHUN/CIEIUAIBHOCTEH MOJATOTOBKH BBICHIETO
00pa30BaHUs KOHTPOJIUPYET COOIIOIEHUE BY30M JIUIICH3HOHHBIX HOPMAaTHBOB,;

3) opraHuzyeT MEpONpPUSITUS MO aKKPEAUTALUU WHCTUTYTa, KOHTPOJIUPYET COOIIIO/IEHNE BY30M
AKKPETUTAIIMOHHBIX TTOKa3aTelei;

4) opraHm3yeTr TEKyIlyl yd4eOHYyI0 H Yy4eOHO-METOIUYECKYIO AesATeNbHOCTh MHCTHTyTAa B
COOTBETCTBUU C HOPMATHUBHBIMH aKTaMH, PETJIAMEHTHPYIOIIMMH OCYIIECTBICHUE Y4eOHOTO
mpolecca 1o BeIcIIeMy 00pa30BaHuUIo;

5) opraHu3yeT B3aMMOJEHCTBHUE BCEX YUEOHBIX MojpasneneHuii HCTUTYyTAa;

6) peanu3yeT nMpaBa U 00SA3aHHOCTH BCEX YYACTHHUKOB 00pa30BaTEIbHOTO MPOIIECCa;

7) cHabxaeT Bce yueOHbIe MO/pa3AeiIeHUs METOIMUECKUMH MaTepuallaMd M JOKYMEHTaJIbHBIM
oOecIieueHneM;

8) oOecneumBaeT BHICOKOE KaueCTBO IpemnojaBaHus B IHCTUTYTe U BBICOKHI npodeccrnonanusm
npodeccopcko-mipenoaaBarenbckoro cocrasa (I1T1C);

9) mnpomaraHgupyeT JOCTHXKEHHMS UM BO3MOXKHOCTH By3a B cdepe mpeaocTaBlICHUS
00pa3oBaTeNbHBIX YCIYT;

10) opraHu3yeT WH3y4YeHHE OTEUECTBEHHOTO U 3apyO0eXHOTO ONbITa HAayyHOW M y4eOHOM
NEeSITEIbHOCTH;

11) copmelicTByeT MeXAyHapOJHBIM KOHTAKTaM C 3apyOeXHBIMH BY3aMH M OpPraHM3alUsSIMHU C
LEJIbIO TIOBBIIICHHS KauecTBa 00pa30BaHHUs.

5. B coomeemcmeuu c 60310dCeHHbIMU Ha Ynpaenenue 3a0auamu OHO GblNOIHAEm
credyroujue QyHKyuu:

1) BegeT NOCTOSAHHYIO JIESTENIbHOCTb, HANpaBIEHHYI0 Ha TMOAroToBKy HWMHCTHUTyTa K
aKKpeIUTAllud U JIMIEH3UPOBAHUIO OTJENIbHBIX 00pa30BaTENbHBIX MPOTpamMM (Y4acTBYeT B
MIPOBEICHUU CaMOOOCIIeIOBaHMsI YUEOHBIX IMOJPa3/IeNeHUi, B MOATOTOBKE JOKYMEHTAlUU
MIPU JTUIEH3UPOBAHUH, aKKPEAUTALINN );

2)  BeneT paboTy MO OTKPHITUIO HOBBIX CHEIUAILHOCTEH W HAIIPABICHUH MOATOTOBKH B BY3€;

3)  pazpabaThIBaeT M pealn3yeT MPOrpaMMbl MOBBIINICHUS KBaTU(UKALNY, MEPENOJTOTOBKA U
JIOTIOJTHUTEIHHOTO 00pa30oBaHUs, a TAaK)KE KOHTPOJIUPYET YPOBEHb KauecTBa MPOBOJIMMBIX
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pa3IMYHBIME Y4eOHBIMH MoApa3aencHusMu MHcTHTYTa pa3IMyHoro pojia A0NOJHUTEIBHBIX
K OCHOBHOM TIporpaMme KypcoB, (akybTaTHBOB, CEMUHAPOB U TPEHUHIOB;

peain3yeT KauecTBEHHOE MCITOHCHUE TTONIOXKEHUI, cBa3aHHbIX ¢ pabotoit [II1C u yyebHOH
JIeATETbHOCTHIO YHAIINXCS;

peanu3zyeT COOTBETCTBHE OOpa3oBaTENbHOro Ipolecca (eaepaabHBIM TOCYIApCTBEHHBIM
obpazoBaTtenbHBIM cTanaapram (PI'OC);

KOHTpOJIMpyeT cobiojieHue (aKkylbTeTaMH COAEPKATENbHOH CTOPOHBI YYEOHBIX IIIAHOB
CrenUalbHOCTEW/ HapaBeHui moaroToBku, ux cootserctBrue @I'OC BITO u ®I'OC BO;
KOHTPOJIAPYET Ka4ecTBO TOATOTOBKU BBITYCKHUKOB, IIPOBEJICHWE MTOTOBOM aTTECTAIHH
CTYAEHTOB, 3aIl0JTHCHUE U BBLA4y JUILIOMOB;

cocTaBiser ceMecTpoBble rpaduku ydeOHoro mpouecca B MHcturyre,  mpoBepser H
YTBEPXKAAET PACIIUCAHUS 3aHSTHIH, ceccHii Ha (aKyapTeTax;

PacCUMTRIBACT IIPENOaBaTeNbCKYI0 HArpy3Ky Ha HOBBIH y4eOHBIH I0Jl, KOHTPOJIHMpPYET
[PaBHJIBHOCTE MOJAHHBIX JIEKAaHAMHU CBEJIEHHH, TTPE/CTABISET pacyeT IPeroJaBaTeIbCKOm
Harpy3kd Ha yTBepxkJeHHe pekTopy. CocTaBnseT OTYET IO BBIIOJIHEHHOH HArpyske 3a
IepBoe TOJMYrojue, Y4eOHBIH TOJA, NMPOBEPSET NPaBHJILHOCTL pacueTa M BBITOJHCHHSA
NpPEeroAaBaTe/IbCKONH HAIPY3KU yueOHBbIMHU 110/Ipa3ieIeHHsIMH,

€KeMeCsAYHO YTBEPXKIaeT INperoAaBaTelIbCKyl0 Harpysky (mo ¢axyiabreraMm), IpoBepsicT
NpaBWIFHOCTh HAYUCICHHUS YacoB YUeOHOH, METOJMYECKOW, BOCHHMTATENBHOW, HayIHOH
paboThI;

PYKOBOAUT paboToi kadeap U ¢axyabTeTOB [0 OpraHU3aluu y4eOHBIX 3aHATHH M ydeTa
TIPEeNo/1aBaTeIbCKOM HArPy3KH;

clequT 3a obecriedeHneM Kadenp W y4eOHBIX OTAeneHuil ONaHKOBON JOKyMEHTALMENW H
MPaBHIBHOCTBIO BeJCHHS YyueOHOW M METOAMYECKOH JOKyMEHTAaluu; Y4eOHBIM H
naGopaTopHEIM 000PYIOBaHHEM, KOHTPOJIMPYET HCIOJB30BAHUE 3TOro O0OpYHOBaHUS IO
HA3HAYEHHIO H €ro COXpPaHHOCTE;

KOHTpoOJUpyeT pabotry mo ¢opMmupoBanuio OUOIHOTEUHBIX (OHIOB H 0OecIeHeHHOCTD
HeoOxoauMol y4eOHOH muTeparypoit dakynsreToB 1 Gunuanos Mucturyra;

paGoTaer Hax obecneueHreM KadeCTBEHHOIO COCTaBa Ipenojapareneii kageap u y4eOHBIX
otaenenuit, [lpuriaiaer Ui IpoBeJeHUs 3aHATHH CO CTYAEHTAMH H IIPErojaBaTelIaMU B
WHCTUTYTe WMHOTOPOJHHX H 3apyOeKHBIX CIEIHATUCTOB,  OTBEYAaeT 3a HUX IIPHEM,
pasMeleHne U J0CyT;

comefictByer nosbinenuio  kpanupuxammm IIIIC  (ofyuenne mnpenojasarenci B
aclupaHType W JOKTOPAaHTYpe, MOJMYUYEHHE YUEHBIX CTeHeHeH M 3paHuii). CrocobCTByeT
MOBBIIEHUIO TI€JarOTHYECKOr0 MAaCTepPCTBa MOJIOJBIX [penojaBsaTenedl  (OpraHu3arus
KypcoB nobitnenus kamudukarnuu [111C, nocermenus 3aHATHH ¥ T.IL.);

y49acTByeT B aTTECTAllMH [perojasaTelell M CIENUaIucToB y4eOHBIX IIOApasieseHni
HUucruryra;

y9acTBYeT B IIOJrOTOBKE YYETHO-OTYETHBIX H CTATHCTHYECKHX MAaTEpHAlOB IO Yyd4eOHO-
METOAUYECKOM nesaTenbHocTH MHeTuTyTa;

y4qacTByeT B pa3pabOTKe JIOKAIbHBIX HOPMATHBHBIX aKTOB, Kacalomuxcs y4eOHOH,
BOCIIUTATENLHOM U METOqUUECKo nestelsHocTH MHeTuTyTa;

COZICHCTBYET COOJIIOIEHUI0 aBTOPCKHX MpaB M IIpaB coOcTBeHHOCTH HHCTHTYTa Ha
uHTeexkTyansayio npoayknuio I111C Mucturyra;

IIPHHAMAET Y4aCTHE B OPTaHA3ALME U NPOBEICHHN HAYYHO-METOMYCCKUX KOH(pEepeHHH U
APYTHX 10100HBIX MEPOTIPUATHIA;

npecekaeT IIONMBITKH npernofapateneii Muctutyra B pabouee Bpems B Mucrutyte
HCIIONTB30BATh HE 110 HazsHaueHUIo obopypoBande VIHCTHUTYTa WM JUIS peanu3aluu padoT
IS APYTroro y4eOHOro yUpeKIeHuUs;

pernaeT JApyrue BOTIPOCH, OTHOCAIINECS K €I0 BEJICHHIO.

6. Hcnonnenue pansHoro llomokeHHs Bo3jaraeTcs Ha IpOpeKkTopa 10 y4eOHOH u
BOCIHTATENBFHON paboTe.

7. Konmpons 3a UCIIOJHEHHEM — HA PEKTOpa.

W.o. pekTopa f/‘;a H.B. Byiiakosa

LIOKYMEHT MOAMNCAH
NEKTPOHHOM MOAMMCHIO
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